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Dear Otsego Families, 

It is with great enthusiasm that I welcome you to the 2017-2018 school year!  Otsego is a 
wonderful place where students can learn and grow in a safe, supportive, and caring atmosphere.  Our 
dedicated and talented staff strives to ensure that all our children receive an exemplary education that 
will prepare them to be contributing members of our global society. 

Our New York State standards-based programs and innovative district-wide curriculum create a 
dynamic environment for education and set the stage for student achievement and success.  Each day, 
children of varying abilities, talents, interests, and backgrounds work and play together.  We encourage 
our students to challenge themselves, celebrating their creativity, initiative, and individuality.  Through 
their daily interactions in the classroom and their participation in our many extracurricular programs, 
our students are provided with the foundation for a lifelong love of learning,   

            Otsego Elementary School is a child-centered, family-oriented place.  The partnership between 
our faculty and the school community serves to enhance the educational experiences for all 
children.  Our PTA is an exceptional organization that supports our students and staff, while bringing 
numerous special programs and events to our building.   

            I am privileged to be the principal of such an outstanding school and consider myself lucky that 
so many wonderful students, staff members, and families touch my life each day.  Please join me as we 
work together to build a bright and successful future for all our children. 

Sincerely, 
Stacey Gillespie 
Stacey Gillespie, Ed.D. 
Principal 

 

How to Reach Us 
 

Main Office –     Voice 631- 592-3600 
Dr. Gillespie, Principal    Fax 631-592-3915 
Mrs. Kolodny, Assistant Principal 
Mrs. Flynn, Secretary 
Mrs. Toomey, Secretary 
 
Psychologist-     Voice 631-592-3609 
Mrs. Jamie Lacher 
 
School Nurse-     Voice 631- 592-3601 
Mrs. Jeanne Berson   Fax 631-592-3644 
 
Attendance Office -    Voice 631-592-3606 
Recording Available 24 hours 7 days a week 
 

A Message from Our Principal: 
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Mrs. Mary Rettaliata 
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Mr. John O’Farrell 
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Ms. Anne Marie Marrone Caliendo 
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The School Day  
 

SCHOOL HOURS 
School is in session from 
9:10 AM until 3:15 PM. 
Students are not permitted 
on school grounds prior to 
9:10 AM unless they are 
attending a scheduled 
activity or have been invited to 
an extra help session. This is to 
ensure the safety of all students. 

 
 

 
 
 
 

 
 

 
 

 
 

 
 

 
STUDENT USE OF THE TELEPHONE: 

Throughout the day, students often ask to use the 
telephone to call home for various forgotten items 
or to make changes to social arrangements. In order 
to foster greater student responsibility, we 
discourage the use of the telephone during the 
school  day. 

DISMISSAL OF 
STUDENTS 

Students in grades K-5 will be 
dismissed at 3:15 PM. 
Parents/designees who wish to pick up 
their children are requested to send a 
note stating that their child will be 
picked up at 3:15 PM. The date, time, 
and reason for leaving should be 
included as well as permission for us to 
release your child to your designee, 
when applicable. Parents/designees 
must sign the release log and present 
photo identification before a student 
will be dismissed. Your child will meet 
you at the side entrance of the 
building. Please arrive by 3:10 PM. 

 

IMPORTANT 
 

CHANGES IN DISMISSAL PLANS 
On occasion, your child’s dismissal 
plans may change during the day. If this 
is the case, please contact the main 
office via phone and send an email or 
fax (631-592-3915) clearly stating the 
change and the person who will be 
receiving your child. Please be sure to 
confirm any changes in your child’s 
dismissal plans prior to 3:00 pm.  Last 
minute requests may not be 
accommodated as all school personnel 
is focused on a safe and orderly 
dismissal.  
  

UNFORSEEN CIRCULMSTANCES 
When unforeseen circumstances arise 
and you are unable to meet your child 
at dismissal as planned, please 
remember to call upon your emergency 
contacts.  It is imperative that all 
contact information is kept current on 
both your emergency card and on 
Infinite Campus.  This will enable the 
school and/or Transportation 
Department to identify authorized 
individuals who may pick up your 
children.  This pre planning is helpful in 
alleviating undue stress for the 
students when nobody is home to 
receive them or they are returned to 
Central Office. 
 



 
 
 
 
 
 

VISITORS TO OTSEGO 
In order to maintain a safe 
environment for our 
students, please follow the 
procedure outlined below 
when visiting our school: 
Park only in designated spots 
in the large staff parking lot. 
Please do not park in the 
side parking lot, reserved 
spots, or against the 
building. Under no 
circumstances should you 
park on the bus platform. 
You must sign in and out with our 
hall monitor and receive a visitor 
badge. You may be asked to 
provide identification. While 
inside the school building, you 
must wear your visitor badge at 
all times. Please visit only those 
areas of the building for which 
you have been granted access. 
 

PARENT ABSENCE 
If you are going to be away 
during the school year (even 
for a short time) and 
someone else will be caring 
for your child, please notify 
us in writing. Please give us 
written permission for that 
individual to pick up your 
child in the event of an 
emergency. 

 

 
 
 
 
 
 

 
FAMILY STATUS 

Please let us know if your 
family status has changed in 
any way. This includes the 
addition of a sibling, a marriage, 
divorce, death of a loved one, 
etc... This information will enable 
us to better meet the needs of 
your child. 

 

 
WELLNESS POLICY 

In accordance with the 
district Wellness Policy, 
please adhere to the 
following guidelines 
whenever you pack/send in 
food for your child; 
• NO CANDY IS ALLOWED 
AT ANY TIME • Healthy 
snacks and water are 
recommended for any 
snacks/parties. • Only 
kindergarten and first grade 
classes may celebrate 
birthdays in class 
with food (healthy snacks 
and water recommended)  
•Grades 2 - 5 may not 
celebrate birthdays with 
food. For any further questions, 
please consult our school nurse.  

 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

DELIVERY FOR 
STUDENTS 

Sometimes, parents come to 
school to bring something to a 
child. This could be lunch, 
forgotten homework, a note, or 
party goods. These things must be 
brought to the main office. Our 
staff will make sure the items are 
delivered to the child’s classroom 
as soon as possible.  
 
 

DISTRIBUTION OF PARTY 
INVITATIONS 

Children love birthday parties 
and other appropriate 
celebrations. However, they are 
easily hurt and feel bad when 
they are excluded from a special 
party. Therefore, we do not 
allow the distribution of 
invitations to a party during the 
school day or on the school bus. 
Social lists are provided for your 
use. This will allow for phone 
calls or mailing of invitations to 
selected children. 

 
 

The School Day 



HEALTH OFFICE/ATTENDANCE 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
HEALTH INFORMATION 

EMERGENCY HEALTH CARD 
Your child received a white 
health card on the first day of 
school. Please complete it 
accurately and indicate the 
numbers where we can reach 
you or your designee in the 
event that your child becomes ill 
or injured while at school. This 
card MUST be returned 
promptly and updated, should 
any changes occur. Your 
cooperation is necessary to 
ensure the well being of your 
child. 

 
MEDICAL EXAMINATIONS  

  New York State Law requires 
that all children in grades K, 2, 
4, 7, 10, and all new entrants to 
a school system have a physical 
examination. This exam may be 
done privately or by a school 
physician. If your child is seen 
by a family doctor, please be 
sure to fill out the appropriate 
form and return it to the 
school nurse. Students entering 
these grades or new to our 
district are also required to 
have a dental examination. The 
appropriate forms may be 
obtained in the Otsego Health 
Office. 

IMMUNIZATIONS  
According to New York State 
Public Health Law #2164, “No 
child shall be admitted to 
public school without 
documented proof of required 
immunizations, signed by the 
doctor.” Records must show 
dates of all immunizations with 
authorized signature. 

 
MEDICATION - In order for the 
school nurse to administer any 
medication (including over- the-
counter drugs) during school, 
we must have the following: 
• Written notification from the 
family doctor stating diagnosis, 
the contents of the prescription, 
and the dosage 
• A written request from the 
parent asking that the 
medication be given to his/her 
child. 
• A well labeled prescription 
bottle with the child’s name, 
date, and the doctor’s name on 
it. 
Students ARE NOT permitted to 
carry any medication with 
them. All medication MUST be 
dropped off to the school nurse 
by a parent. 

 
SCREENINGS 
Height, weight, vision, and 
hearing screenings are done for 
every child throughout the school 
year. In addition, New York State 
Education Law requires a 
screening examination to identify 
children with possible 

curvature of the spine 
(“scoliosis”). 

 
STUDENT ATTENDANCE 

The process of learning is very 
dynamic and interactive. In 
order to maximize achievement, 
students MUST be present in 
class so that they can 
participate in all learning 
activities. However, children do 
get sick and should be kept 
home when they are not feeling 
well. Remember, your child 
should be without a fever for 
24 hours before returning to 
school. 
If your child is absent, please 
call the attendance office 
(592-3606) prior to 9:30 AM. 
Kindly state your child’s name, 
teacher, and the reason for the 
absence. If your child does not 
arrive at school by 9:30 AM, 
the attendance office will call 
your home. 
When a student is absent from 
school, he/she is required to 
bring in a written note from 
his/her parent/guardian 
indicating the date and reason 
of the absence. The note must 
also have the signature of the 
parent/guardian. 
For information concerning 
missed assignments due to 
absence, please see the 
school policy section. 



SCHOOL CLOSINGS/DELAYED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In the event of an emergency 

school closing, delayed opening, 

or early dismissal, you may be 
notified via the following 
methods: Connect-Ed Automated 

Phone Call (please make sure the 
school has your correct updated 
phone numbers), 

 Half Hollow Hills School District 
Website 

 (http:// www.hhh.k12.ny.us), 

News 12 Long Island/ Cablevision 

Local radio stations; 

1. WCTO 94.3 FM 
 

2. WBAB 92.3 FM 
 

3. WGBB 1240 AM 
 

4. WALK 1370 AM 
 

5. WGSM 740 AM 
 

6. WHLI 1100 AM 
 

7. WLIX 540AM 
 

8. WGLI 1290 AM 



Transportation 
 

BUS SAFETY RULES: 
We want the bus ride to 

and from school to be as 

safe and enjoyable as 

possible for all our 

students. Therefore, it 

is required that each 

child abides by the 

following rules while 

riding the school bus: 
Wait at your designated 

location in an orderly 
manner. Be on time. Go 
directly to your seat when you 

board the bus. Keep the aisles 
clear. Keep the noise level down. 
Be respectful. 

Leave the bus in an 
orderly manner. Cross at 
least 10 feet in front of 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
the bus and only after the bus 
driver has given the signal that it 
is safe to cross. 

Students are expected to be 
respectful and maintain proper 
behavior throughout the bus 

trip to and from school. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

 
BUS PASSES 

Bus passes are granted to students who wish to travel home on a different bus with a written request 
which includes the following:  

• Your child’s name 
• The Teacher’s name 
• Your request  
• The alternate bus # you are requesting your child to take at dismissal 
• The name and address of the requested destination  
• A phone number where you can be reached that day. 

Please call the transportation department with any questions or concerns regarding bus 
issues at 631- 592-3855. 

Please consult our Half 
Hollow Hills Website for 
more information on 
transportation, full safety 
guidelines and behavior 
expectations. 
 
Remember: 
Busing is a privilege that 
may be revoked or 
suspended if the rules are 
not adhered to.  



 

Cafeteria 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

LUNCH PERIODS: 
The lunch period consists of a 20 minute section where students eat in the 
cafeteria. An additional 20 minute period is designated for recess which is 
held outdoors, weather permitting, and indoors in the event of inclement 
weather. In order to provide students with a positive and enjoyable 
experience during lunch, we ask students to be mindful of their speaking 
voices, clean up their area when they are done eating, show respect to 
everyone in the cafeteria, and for safety reasons, refrain from sharing food. 
Monitors remain with the students during both lunch and recess should they 
need adult assistance.     

 
SCHOOL CAFETERIA PROGRAM: 

Elementary students may buy lunch for $2.50 and 
Middle School and High School students may purchase 
lunch for $2.75.  Students may purchase a regular 
breakfast for $1.50 or a super breakfast for $1.75 & 
$1.85.  Nutritious snacks, priced from $.75 to $1.25, 
are available daily. 

FREE AND REDUCED BREAKFAST OR HOT LUNCH REQUESTS: 
Applications for the Free and Reduced Lunch Program can be made at any 
time during the school year. Please contact the school nurse for the 
appropriate forms. These forms must be completed and on file in order for 
the school to grant free or reduced meals to qualifying families. 

PIN NUMBER - Every student is assigned a lunch 
number. Please assist your child in memorizing this 
number. This pin number must be entered when 
buying lunch each time, whether paying cash, pre- 
paid, free or reduced. 

http://cdn.hdwallpaperhdpictures.in/Clipart/lunch/lunch-clipart-9.jpg
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjThceVt_PNAhUJ7CYKHf21AFYQjRwIBw&url=http://www.clipartpanda.com/categories/lunch-clip-art-border&psig=AFQjCNHjAkmRVhGOQrYoKiZ3DK4sC3mTBA&ust=1468601984641819


INDOOR 
RECESS 
RULES 

 
When weather 
conditions limit the 
use of the outdoor 
play area, students 
will have their recess 
in their classrooms. It 
is essential that 
students follow these 
rules: 

 
• Speak quietly. 

 
• Respect other 

people’s 
property and 
feelings. 

 
• Obtain 

permission 
before leaving 
the classroom. 

• Share. 
• Follow directions. 
• Use appropriate 

language while 
outside. 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
PLAYGROUND RULES 

 

For safety reasons,  please adhere to the following playground guidelines:  

Only children wearing closed, rubber soled shoes are permitted on the 
playground. NO SANDALS, FLIP-FLOPS, or DRESS SHOES are allowed. 

Students must receive permission from their lunch monitor before leaving the 
playground to go to the bathroom or nurse. 

Be cautious of any black top areas. 

Avoid all puddles, mud, or wet grass. 

No pushing, running, roughness, or improper fooling around on playground 
equipment. 

Be respectful to all children and adults 



Curriculum 
 
 
 
Half Hollow Hills provides 
instruction to all of our students 
based on the requirements of the 
New York State Standards. 
Classroom teachers work hard to  
support these goals. To view the 
learning standards, you may log 
on to 
http://www.p12.nysed.gov/ciai/c
ommon_core_standards/. 
We are pleased to have 
curriculum specialists in the 
building who provide instruction 
for our children in several areas. 

 
 

PHYSICAL EDUCATION 
Children receive physical 
education instruction twice a 
week beginning in kindergarten. 
The students are guided to: 
Develop specific locomotor 
skills,  learn rules and follow 
directions, realize the 
importance of teamwork,  plan 
and execute strategies, practice 
good sportsmanship, value 
physical fitness and safety. 
Appropriate clothing for classes 
includes shorts, slacks or warm-
up/sweat suits and laced-up 
sneakers. Jeans, skirts and 
dresses present a safety hazard 
in physical education class. 
Children should also refrain from 
wearing jewelry or watches on 
days when their class has 
physical education. 

 
 
 

LIBRARY 
The Library Media Center 
promotes resources that 
stimulate and encourage 
students to become lifelong 
learners and instill a love of 
books and reading. Here we 
establishes a climate 
conducive for maximum 
learning - a warm, happy and 
inviting place. The center 
supports, enriches and 
enhances the school’s 
curriculum. Our specialist 
provides materials to fit the 
needs, interests, capabilities, 
talents and learning styles of 
each student. Our media center 
Becomes a learning laboratory 
by using the latest technology. 

 
 

LIBRARY PROCEDURES 
Every child has the opportunity 
to borrow books or magazines 
each week provided they have 
returned previously borrowed 
materials. 
 
If books are lost or damaged, 
district policy requires payment 
for the materials. If materials are 
paid for and later found, the 
money will be refunded. 

TECHNOLOGY 
There are mobile computer carts 
available to each class. Students 
have access to ipads  as well. These 
tools assist students in acquiring 
the knowledge and skills needed to 
successfully meet the challenges of 
the 21st century. 
The students use technology as a 
tool within the various curriculum 
areas. The media center and 
classrooms have many computers 
for research and all laptops and 
ipads have internet access. 
Children must have a signed 
parental permission slip before 
using the internet. All internet 
use is closely monitored by our 
staff. 
Visit the Half Hollow Hills web site 
at; www.halfhollowhills.k12.ny.us 

 

 
INSTRUMENTAL PROGRAM 

(Band and Orchestra): 
In the spring of their third grade 
year, students are given the 
opportunity to play a string 
instrument. In 4th grade, they can 
choose to join either the Orchestra 
or the Band.  Please contact our 
Band  or Orchestra teacher with 
any questions you may have. 

http://www.halfhollowhills.k12.ny.u/


Curriculum 
 
 
 

MUSIC 
Music instruction begins in 
kindergarten. The goal of 
the music curriculum is to 
help the children expand 
their understanding and 
enjoyment of music. 
Therefore, children study 
rhythm, melody, form, 
harmony, meter, dynamics 
and composition using 
acoustic and electronic 
instruments. The music 
curriculum also requires that 
the children are introduced 
to the recorder in third 
grade.  

 
CHORUS 

All fourth and fifth graders 
are welcome to join chorus. 
The Otsego chorus performs 
twice during the school year, 
once in the Winter and again in 
the Spring.   

 
ART 

The goals of the Art 
program at Otsego is to 
encourage an interest in 
Art and to develop an 
appreciation for the ways 
art can enrich student’s lives. 
Students are exposed to a wide 
variety of media and techniques 
used by artists. 

 
Cognitive and fine motor skills 
are developed progressively. 
Students are instructed in the 
basics of drawing and painting, 
sculpture and ceramics, and a 
variety of crafts. Students in 
grades K - 5 are part of the Art 
program. 
 

 
 

SUPPORT 
SERVICES 

Otsego provides many 
services for the students 
during the course of the 
school year. Our staff is 
trained to assist students 
who need either enrichment 
or special support. 
Sometimes these services 
are given on a temporary 
basis for a short period of 
time and sometimes this 
assistance is ongoing. 
Conversation with your child’s 
teacher can help determine if 
these services are best for your 
child.   

 
SCHOOL PSYCHOLOGIST 

The school’s psychologist is 
available on a full-time basis. 
His/her primary goal is to 
assist our students’ academic 
and social-emotional learning, 
through direct work with 
children and consultation 
 
 

with parents and teachers.The 
broad range of services include: 
Screening of all new entrants to 
kindergarten and inter-district- 
transfers, psychological 
evaluations to identify learning 
styles, individual instructional 
needs, and specific educational 
disabilities, individual counseling 
related to school adjustment,  
group counseling to foster social 
skills and support children of 
divorce and separation. In 
addition, our school psychologist 
consults on developmental 
concerns, behavior 
management, and learning 
needs.  

 
MATH SPECIALIST 

Math Lab is a supportive 
program that is specifically 
tailored for eligible students 
depending on his or her 
individual needs. The 
program is designed to 
support and/or pre-teach 
classroom curriculum, foster 
accuracy, confidence and 
pride in assignments and 
tests,  develop basic 
computation skills and to teach 
students to plan and 
utilize various problem 
solving strategies. 



Support Services Continued 
 
 
 

RESOURCE ROOM 
The Resource Program assists 
eligible children in grades K 
through five in developing 
compensatory learning 
strategies. This is attained 
through small group instruction, 
developing study skills, building 
test-taking strategies and  
expanding organizational skills 

 
SPEECH/LANGUAGE 

Becoming a good communicator 
is an integral part of a child’s 
education. The Speech- 
Language therapist helps 
children who are experiencing 
communication difficulties. 
These services include 
identifying students with 
communication problems 
through screening and/or 
referral, assessing and 
diagnosing student’s 
communication behaviors and 
needs, and providing goal-based 
support in individual, group, 
and/or classroom settings. 
Periodic reevaluation of 
student progress is done as well.  

 
READING 

The reading teachers perform 
various functions relating to 
Otsego’s literacy program. The 
reading teachers consult with 
the classroom teacher 
regarding diagnostic results for 
individual children, prepare 
materials that may be needed, 
and address any problems or 
questions 

 
regarding the reading program. 
Children in need of additional 
reading support are seen by the 
reading teacher on an individual 
or small group basis. 

 
TEACHER OF THE HEARING 

IMPAIRED 
The teacher of the hearing 
impaired specializes in working 
with students with auditory 
problems. The program 
concentrates on improving 
auditory skills and maximizing 
language acquisition. 

 
TEACHER OF THE VISUALLY 

IMPAIRED 
The teacher of the visually 
impaired  provides additional 
academic support. This can 
include the modification of 
classroom materials, large print 
books and books on tape or in 
braille. These teachers also offer 
braille instruction to children 
who are visually impaired or 
legally blind. 

 
HEALTH 

New York State requires that 
health be taught to all children 
beginning in kindergarten. As 
part of this program, children 
learn how to establish and 
maintain a healthy lifestyle. 
 
 
 
 
 
 
 

OCCUPATIONAL THERAPY 
Occupational therapy services 
are provided to eligible children 
who need support in developing 
visual perception and visual and 
fine motor skills. 

 
PHYSICAL THERAPY 

Physical therapy services are 
provided to eligible children 
with muscular-skeletal 
impairments, gross motor 
delays, and/or body awareness 
deficits that significantly 
impede their ability to function 
at an appropriate level in the 
school environment. 

 
AHAP - ACADEMIC HIGH 

APTITUDE PROGRAM 
AHAP is available to students in 
grades 3 - 5. Selection is based 
on the InView portion of the 
Terra Nova Assessment.  AHAP is 
an enrichment program used to 
foster higher level thinking skills 
and provide additional academic 
challenges. 

 
ENGLISH AS A NEW 

LANGUAGE 
The ENL program in Half Hollow 
Hills is designed to develop skills 
in the English language and assist 
students in the content areas. 
The goal is to achieve full fluency 
for our Limited English 
Proficiency (LEP) population.  



Child Care-REACH CYA 
 
 
 
 

CHILD CARE - BEFORE AND 
AFTER SCHOOL 

 
 

The Children’s Center is a not-
for-profit NYS licensed child care 
program for children in grades 
K-5 in the Half Hollow Hills 
School District. The Children’s 
Center operates before and 
after school during the school 
year and works in cooperation 
with the school district. The 
Children’s Center staff are 
dedicated individuals, trained to 
meet the New York State School 
Age Child Care requirements. 
The Children’s Center strives to 
foster feelings of positive self-
esteem, awareness of others, 
and respect for peers and 
adults. The children create 
friendships through non-
competitive games and 
activities. Before School 
Programs are in session daily at 
each elementary school from 
7:15 AM to 9:15 AM and 

follow the school district 
calendar. Parents must sign 
children in each morning. 
Children may choose from a 
variety of toys, games and 
activities and are served a light 
breakfast before being dismissed 
to their class. After School 
Programs are in session daily at 
various locations, including  
Otsego, from 3:15 PM to 6:15 PM 
and follow the district calendar. 
When children arrive, they are 
checked in and served a light 
snack. The children may then 
choose from a variety of 
supervised activities including 
homework help, arts and crafts, 
computer lab, gym play, outdoor 
play  (weather permitting), and 
games and toys. Special events 
and programs are planned 
throughout the year. Children 
must be picked up and signed out 
by 6:15 PM. 
Occasionally the Children’s 
Center offers a full day program. 
Special activities and outings are 
scheduled for the day that school 
meets only a half day. Parents 
will be notified when vacation or 
holiday programs are offered. 
The Children’s Center has an 
open enrollment policy. Children 
may be registered at any time  
 

throughout the year. The program 
may be used full- time, part-time, 
or on an as-needed basis. 
Registration packets are available 
at the REACH CYA office. A non- 
refundable registration fee, 
tuition deposit, and up-to-date 
physical and immunizations 
record are required. Scholarships 
may be available based on 
financial need. Please contact the 
Children’s Center Director at the 
R.E.A.C.H. Community and Youth 
Agency (CYA) at (631)549-9417 
for more information. 



 

 
 

 
 
 
 
 
 
 
 
 

SITE BASED MANAGEMENT TEAM 
This team is composed of four parents, four teachers, one support staff member, one community 
member, students and a building administrator. It’s goal is to improve the educational performance 
of all students at Otsego as well as address any current issues that arise within our school and 
surrounding community. Meetings are held monthly and the term of each office is two years.  

 
BOARD OF EDUCATION MEETINGS: 

Meetings are open to all district residents and date and meeting locations are listed on the school 
calendar. 
 

MEET THE TEACHER NIGHT 
Meet the Teacher Night is held in September. Parents will have the opportunity to meet all of their 
children’s teachers and review the curriculum and activities that will take place during the school 
year.  

PARENT –TEACHER CONFERENCE 
Parent-Teacher Conferences are held in November. At this conference parents will be able to 
discuss their child’s progress and ask any questions that they may have.  
 

CONTACTING YOUR CHILD’S TEACHER: 
You may contact your child’s teacher anytime you have a concern or question.  Our teachers can be 
reached by leaving a message for them at the main office or by emailing them directly.  



Field Trips 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
During the course of the year, 
our classes will often go on field 
trips. These trips are planned in 
advance. 
Field trips are an integral part of 
the instructional program. 
Written parental approval is 
mandatory for all trips. 
Occasionally, it is required to 
bring a bag lunch from home. 
The kitchen can prepare a bag 
lunch for your child if necessary. 
They should request this from 
the kitchen first thing in the 
morning. 

 
 
Most trips have a fee. If you are 
unable to provide the necessary 
funds, please contact your child’s 
teacher, school nurse, or an 

administrator for 
confidential assistance. 

 
 

PARENT CHAPERONES 
The safety of our children is 
extremely important and 
we appreciate the extra 
time you give to ensure a 
positive field trip 
experience. Please follow 
the guidelines below: 
Only parents who have 
been assigned as trip 
chaperones are permitted 
to attend. Parents may 
not bring siblings on trips. 
Parent chaperones are 
expected to take the 
responsibility of the 
students for the entire 
length of the trip. This 
includes escorting them 
to bathrooms, food 
concessions, or other 
approved locations. 
There is no smoking or 
drinking alcoholic 
beverages on field 
trips. Please refrain 

from using your cellular 
phone while supervising 
children on a trip. Cellular 
phone use should be 
reserved for emergency 

situations only 
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